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SECTION B:  SUMMARY 

 
QUESTION 2:  SUMMARISING IN YOUR OWN WORDS 
 
Imagine that in doing research on reading world-wide, you came across the passage 
below (TEXT C).  You plan to use it as an article in your assignment on 'The World of 
Reading'. 

  

 
You are required to do the following:  
 
2.1 
 
 
2.2 

Write down SIX points that convey the main ideas of the passage (Text C), 
using your own words. 
 
Use the points in your answer to QUESTION 2.1 to write a summary in a 
single, fluent paragraph of approximately 90 words. 

  
(3) 
 
 
(7) 

 
NOTE: 
• As far as possible, use your own words.   
• Do not give your summary a title. 
• Indicate your word count at the end of your summary. 
• Marks will be deducted if you ignore these instructions. 
 
TEXT C 

 
We live in a televised age of fast-moving images, a time when people struggle to 
concentrate. So it's a miracle that children still read. 
 
There is a special 'power' in books.  There is the recognition that between the covers 
lies a world that we may reach through the process called 'reading'.  There's also the 
fact that the classics – classical literature originating from any culture – will always 
continue, because they speak to the human condition, to our inner beings. 
 
But these factors are not enough to ensure a miracle.  In our advanced technological 
age, where children play make-believe games over which they have complete control, 
books have been forced to compete, which is why there has been such a phenomenal 
rise in the genre of fantasy fiction.  This is partly due to a need for an increasingly 
more imaginative space.  As our daily media feed us dumbed-down content, the 
imagination has grown slow.  
 
And this is where books fill the void with ever more fantastical content. Fantasy offers 
an alternative world.  An example of this, of course, is the Harry Potter series of novels 
that has ensured that adults, teens and children are, once again, enthusiastic readers. 

 
Together with this interest in fantasy has come a renewed interest in graphic fiction 
(comic books), as well as a requirement for illustrations in children's longer fiction. 
There is also a demand for books linked to movies or television series.  In an age of 
instant pleasure, we want as much of a good thing as we can get, in any form we can 
get it. 
 
There is another trend too: shorter, high-interest, low-reading level fiction.  This is in 
part due to a growth in English second-language readership and a demand for 
multilingual literature, so we're seeing editions brought out in all 11 official South 
African languages. 
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Interestingly, since the mid-1990s, more than 80% of local young children's fiction has 
featured black children as the central characters, mirroring the political and social 
shifts in South Africa.  There seems to be a growing interest in local content, and there 
are loads of local authors to choose from. 
 
Long may this renewed interest in reading continue! 
 

[Adapted from:  Beyond Potter, Loren Anthony]

  

 
 TOTAL SECTION B:   10 
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SECTION B:  SUMMARY 

 
QUESTION 2:  SUMMARISING IN YOUR OWN WORDS 

  

 
The passage below (TEXT D) looks ahead towards the 2010 Soccer World Cup. 
You need to write a summary of the article for a short presentation to sport enthusiasts 
at your local sports or school soccer club.  

  

 
You are required to do the following: 
 
2.1 
 
 
2.2 

Summarise the passage (on pages 7 – 8) in a fluent paragraph of 
approximately 80 – 90 words.  
 
Write the summary using your own sentences. 

  
 
 

 
NOTE: 
• You are NOT required to provide a title for the summary. 
• Indicate your word count at the end of your summary. 
• Marks will be deducted if you ignore these instructions.   
 
TEXT D 
 
Once the biggest gold rush in the world, Johannesburg is fast becoming the biggest 
football rush, and it has already taken a number of steps towards its destination.  It is 
the headquarters of soccer in South Africa. 
 
Johannesburg will be hosting the opening and closing ceremonies as well as the first 
and final matches of the 2010 FIFA (International Federation of Football Association) 
World Cup.  But that's not all.  Some of the preliminary matches and quarter-finals will 
be played on Johannesburg's soil.  In all, 16 of the 64 World Cup games will be played 
in this city. 
 
In addition, it'll have a number of other local stadiums and it will host one of the visiting 
teams.  It's going to be football all the way for the next couple of years. 
 
With no rest in sight, the city is working hard to ensure that all government guarantees 
are in place and that all preparations for the biggest event on the planet are on track. 
 
First-up match venues are being upgraded and are expected to be ready on schedule.  
Secondly, the transport infrastructure is being beefed up to make sure it can cope with 
the sheer number of people expected. 
 
Moreover, Johannesburg is rightly proud of its urban forest and aims to keep on 
greening.  Long after the FIFA World Cup has come and gone, the city will be able to 
point out the positive impact of the event on the environment. 
 
The city is internationally recognised for its efforts in creating a green environment, but 
the description applies only to the northern suburbs.  Little attention was paid to 
planting trees in the south.  Nowhere is that more visible than in the streets and parks 
of Soweto. 
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Through a R7,6 million Greening Soweto project, there is a plan to plant more than 
300 000 trees.  Johannesburg City Parks is in charge of this mammoth task.  It is 
working closely with various international and private partners to change the face of 
Soweto. 
 
[Adapted from two articles in Mail and Guardian: To 2010 and beyond and 2010 – World Cup 
Green Legacy] 

  

 
TOTAL SECTION B:  10 
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SECTION B:  SUMMARY    
 
2.1 Use the following main points that the candidate should include in the 

summary as a guideline. 
  

 
 
 1. 

 
2. 
 
3. 
 
4. 
 
5. 
 
6. 
 
7.  
 
 
 
8. 

Johannesburg is the headquarters of soccer in South Africa. 
 
The city will host the opening and the closing games/ ceremonies. 

 
Many of the games will be played in the city/ quarter games played.

 
Johannesburg will be the host city for one team. 
 
Match venues and the transport system are being upgraded. 

 
Preparations are underway/ government guarantees honoured. 
  
It is hoped to make the World Soccer Cup an environmental event/  
 
continued greening. 
 
The planting of trees in Soweto is a major project. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 Marking the summary: 

 
NB.  
• If candidates have responded to 2.1 and 2.2 as separate questions, 

the marker must please read both responses and assess the 
fluently written paragraph. 

• Draw a line through the point form summary and state “incorrect 
format”.  

• If candidate has written more than one paragraph, assess only the 
first paragraph. Draw a line through the remaining paragraphs and 
state “incorrect format”. 

• If candidate provides a title, ignore i.e. do not penalize. 
 
 
• Candidates must present the summary in the required format (i.e. a 

paragraph). Summaries presented in the incorrect format will not be 
assessed.  

• Award marks only for those points that are presented in full sentences. 
• Planning/Drafts must be clearly indicated. If not, mark the first summary 

presented. 
• Candidates must indicate the word count correctly. 
• Award marks as follows:  

o 7 marks for 7 points 
o 3 marks for language 
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Penalties: 
 For summaries that are too long, read only up to 5 words beyond the 

required length and ignore the rest of the answer. 
 Summaries that are short but contain all the required main points should 

not be penalized. 
 Language errors (grammar, spelling, punctuation):  deduct from the 3 

marks for language as follows:   
 
 0 – 4 errors – no penalty 
 5 – 10 errors – subtract 1 mark 
11 – 15 errors – subtract 2 marks 
16 errors or more – subtract 3 marks 
 

 
 

 For direct quotations of whole sentences, penalize as follows from the 
total mark awarded for the points and language usage: 
 
1 – 3 whole sentences quoted: no penalty  
4 – 5 whole sentences quoted: deduct 1 mark  
6 – 7 whole sentences quoted: deduct 2 marks 

 
 Subtract 1 mark from the total marks awarded for the points and 

language usage, if the word count is not indicated or is incorrect. 
 

NOTE:  Abbreviations should not be used but should they appear in the 
 summary, they must be counted as the number of words that they 
 represent. 

  
 

 
TOTAL SECTION B:  10 
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SECTION B:  SUMMARY 

 
QUESTION 2:  SUMMARISING IN YOUR OWN WORDS 

  

 
The passage below (TEXT D) highlights the problem of reading in South Africa.   
 
As part of a promotion of local libraries, you have been asked to make a summary of 
these findings for publication in a local newspaper. 

  

 
You are required to do the following:    
 
• Using your own words, summarise the passage in a fluent paragraph of 80 – 90 

words.   
• Indicate your word count at the end of your summary. 
  
NOTE: 
 
• You are NOT required to provide a title for the summary. 
• Marks will be deducted if you ignore these instructions.   

  
 

 
TEXT D 
 
More than half of South African households don't own a single leisure book and one in 
four South Africans never reads in his or her spare time, according to a survey of 
national reading habits.  
 
The study, conducted by the South African Book Development Council, surveyed 
1 997 adults from all ages and income groups, both rural and urban. It showed that 
readership is severely limited by the high cost of books and a shortage of libraries.  
Only one in seven people regularly reads a book in his or her spare time, and there 
has been a shocking lack of access to books. 
 
It showed that watching TV, listening to music, baking and socialising with friends and 
family are more popular leisure activities than reading.   
 
But South Africans would like to read more, if only they could afford to. The findings 
echo widespread concern about the high cost of books and lack of books written in 
indigenous African languages.   
 
An Arts and Culture spokesperson said the government – which recently announced a 
R1-billion cash injection into the public library system – had launched several initiatives 
to broaden readership. He said, 'The survey confirms our long-held sentiment that 
those who cannot afford books access them in libraries. Our mission is now to ensure 
that libraries are more accessible to the various communities and that there will be 
enough books stocked in these libraries.' 
 
Library services, run by the provinces, were simply not buying either enough books or  
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the correct ones, according to Elizabeth Anderson, the head of the National Library 
Centre for the Book. 
 
'Your book-buying public has to have three generations of library readership before it 
becomes a book buyer. What you need to really implement is major buying of books 
that are attractive to the forty-four million people who currently cannot buy books and 
don't have access in any form to a public library,' she said. 
 
The government has launched an indigenous languages publishing project aimed at 
producing a series of works in all South African languages. R200 million has been 
allocated to all provinces to improve their library infrastructure in the years to come.   
 

[Adapted from an article in Sunday Times]

  

 
TOTAL SECTION B:  10 
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SECTION B:  SUMMARY   
 
QUESTION 2: SUMMARISING IN YOUR OWN WORDS 
 
Use the following main points that the candidate should include in the summary, as a 
guideline.   

 

 
• A national survey has established that South Africans do not read in their spare 

time. 

• Many other leisure activities replace reading. 

• Some of the reasons for people's not reading books include the high cost of 
books, the inability to access books easily, and the lack of availability of books 
in indigenous African languages. 

• Libraries are not buying enough or suitable books. 

• To address these problems and increase readership, the government is 
stepping in to finance libraries, making more books available. 

• In addition, the government has launched a project aimed at producing books in 
all South African languages. 

• The government has invested money in improving library infrastructure across 
the provinces. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Marking the summary: 

 
• Candidates should present the summary in the required format. Summaries not 

presented in the required format but reflecting another format of summarizing as 
prescribed in the Subject Statement for languages should be assessed.   

• Candidates must indicate the word count correctly.   
 
Award marks as follows: 
 
• 7 marks for 7 points 
• 3 marks for language 
 
Penalties: 
 
• If the candidate has not presented the summary in the required format, the candidate 

should be penalized by deducting 1 mark from the total mark awarded. 
 
• For direct quotations of whole sentences, penalize as follows from the total mark 

awarded for the points: 
 
1 – 3 whole sentences quoted: no penalty 
4 – 5 whole sentences quoted: deduct 1 mark 
6 – 7 whole sentences quoted: deduct 2 marks 
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SECTION B:  SUMMARY 

 
QUESTION 2:  SUMMARISING IN YOUR OWN WORDS 

  

 
Carefully read TEXT C below. It discusses the nature of positive thinking and people's 
attitudes to it. 

  

 
NOTE: 
 
 

You are required to do the following: 
• Summarise what the writer has to say about the advantages of 

positive thinking in 80–90 of your own words. 
• You may write EITHER a fluent paragraph OR in point form. 
• You are NOT required to include a title for the summary. 
• Indicate your word count at the end of your summary. 

   
 
 

 
TEXT C 
 

THE POWER OF POSITIVE THINKING 
 
Positive thinking is a mental attitude that admits into the mind thoughts, words and 
images that are conducive to growth, expansion and success. It is a mental attitude 
that expects good and favourable results. A positive mind anticipates happiness, joy, 
health and a successful outcome of every situation and action. Whatever the mind 
expects, it finds. 
 
Not everyone accepts or believes in positive thinking. Some consider the subject to 
be just nonsense, and others scoff at people who believe and accept it. Among the 
people who accept it, not many know how to use it effectively to get results. Yet it 
seems that many are becoming attracted to this subject, as evidenced by the many 
books, lectures and courses about it. This is a subject that is gaining popularity. 
 
It is quite common to hear people say: 'Think positively!' to someone who feels down 
and worried. Most people do not take these words seriously, as they do not know 
what they really mean, or do not consider them to be useful and effective. How many 
people do you know, who stop to think what the power of positive thinking means? 
 
All of us affect, in one way or another, the people we meet. This happens instinctively 
and on a subconscious level, through thoughts and feelings transference, and 
through body language. People are affected by our thoughts, and vice versa. Is it any 
wonder that we want to be around positive people and avoid negative ones? People 
are more disposed to help us if we are positive, and they dislike and avoid anyone 
broadcasting negativity. 
 
When the mind is negative, negative poisons are released into the blood, which 
causes more unhappiness and negativity. This is the way to failure, frustration and 
disappointment. Always visualise the favourable and beneficial situations. Use 
positive words in your inner dialogues or when talking with others. Smile a little more, 
as this helps one to think positively. Disregard any feelings of laziness or a desire to 
quit. If you persevere, you will transform the way your mind thinks. 
 

[Source: Adapted from an article by Remez Sasson on www.positivethinking.com] 

  

 
TOTAL SECTION B:  10 
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SECTION B:  SUMMARY 
 
QUESTION 2:  SUMMARISING IN YOUR OWN WORDS 

  

 
Carefully read TEXT C below. It discusses the importance of 'face'.   
 
NOTE: 
 
 

You are required to do the following: 
1. Summarise in your own words the reasons why 'face' is important. 
2. Your summary should include 7 points and not exceed 90 words.  
3. You may write EITHER a fluent paragraph OR in point-form. 
4. You are NOT required to include a title for the summary. 
5. Indicate your word count at the end of your summary. 

    
 
 

 

TEXT C 
FACE – THE NEW IMAGE 

 
'Face', in its metaphoric sense, denotes a person's basic dignity and social standing.  
Maintaining 'face' is why we hate tripping and falling, why our nerves rattle at the 
thought of public speaking and why – in the short term, at least – failures are such a 
miserable way to learn a lesson. It is not about a 'face' that can be washed or shaved, 
but one that can be granted, lost, fought for and presented as a gift. 
 
The term has become a universal default for measuring the health of one's reputation. 
As we go about our daily interactions, we assume everyone we greet and meet will 
honour our 'face' with respect. Those who don't are socially incompetent and lose the 
right to be treated as trusted members of society. With these assumptions firmly in 
place, we have the option to become very productive citizens by heaping additional 
value onto our 'face' in the form of building what we now know to be a brand. 
 
The concept of personal branding has psychological origins rooted in the philosophy of 
'face'. When people build a solid case for their 'face' via consistent accomplishments 
and favourable associations in the community, as well as in traditional and social 
media, they're essentially saying to the world, 'Look at my valuable face'. 
 
It has been argued that 'face' is the public image we use to represent our values. It is 
believed that there are three types of faces: an autonomy face – a desire to appear 
independent; a fellowship face – a desire to appear co-operative; and a competence 
face – a desire to appear intelligent. Navigating around the rules and expectations 
society provides in order to script a solid identity is important. 
 
Metaphorically speaking, 'face' offers a glance into the values of the brand's body 
which it represents. It provides onlookers with the luxury of knowing who and what 
they're dealing with and how they should manoeuvre. You may cultivate enough nerve 
to fake a 'face', but, over time, the only way to have a 'face' which represents your 
brand sustainably is to be consistent, interesting, reliable and capable. Personal 
branding is simply a tool which offers the 'face' a sound, healthy body to rest on.    
 

[Source:  Adapted from Destiny, October  2011] 

  

 
TOTAL SECTION B: 

  
10 
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1.11 Yes.  

Unlike Text B, which trivialises theatre, in Text A the writer is far more serious. 
The focus is on the profound aspects of theatre. Theatre is a symbol of our 
country's struggle for democracy. It has provided and will provide a platform 
for social issues and transformation in society. The theatre should have a 
lasting effect on society.  
 
[Credit valid ‘No’ responses. Mark globally.] 
[The comparison may be implied in the candidate’s response.] 

  
 
 

 
 
 
 
(4) 

 
 TOTAL SECTION A:  30 
 
SECTION B:  SUMMARY 
 
QUESTION 2:  SUMMARISING IN YOUR OWN WORDS  
 
Use the following main points that the candidate should include in the summary as a 
guideline.  
 
Any 7 valid points are to be credited in either paragraph-form or point-form. 
 
(Sentences and/or sentence fragments must be coherent.) 

  

 
POINT-FORM 
 
• 'Face' is important because it enhances a person's dignity. 
 

•  It determines one’s social position. 
 

• It assists in earning trust. 
 

• It helps us to become productive citizens.  
 

• It is perceived as the public image we use to represent our values. 
 

• People exert themselves to maintain their 'face' so as not to be perceived as 
failures. 

 
• Having a good 'face' earns respect/reputation. 
  
• People are motivated to improve themselves so as to add value to their 'face', a 

practice known as 'personal branding'. 
 

• One’s choice of face can make one appear independent, competent or 
intelligent. 

 
• People with whom one interacts feel secure/comfortable. 

 
• Functioning within the rules provided by society also establishes a solid identity. 
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SECTION B:  SUMMARY 
 
QUESTION 2:  SUMMARISING IN YOUR OWN WORDS 

  

 
Carefully read TEXT C below. It discusses how friends influence your life.   
 
NOTE: 
 
 

You are required to do the following:  
1. Summarise the reasons why we should choose our friends 

carefully. 
2. You may write EITHER a fluent paragraph OR in point form. 
3. Your summary should include 7 points and not exceed 90 words. 
4. You are NOT required to include a title for the summary. 
5. Indicate your word count at the end of your summary. 

    
 
 

 
TEXT C 
 

  

HOW YOUR FRIENDS INFLUENCE YOUR LIFE 
 
Each friend represents a world in us, a world possibly not born until they arrive, and it 
is only by this meeting that a new world is born — Anais Nin. 
 
If there were a fourth need besides food, water, and shelter, we could say it would be 
the need for human interaction, closeness, and friendships. After all, what if great 
things happen in your life — you got a new job, a promotion, or fall in love — and there 
is no one to share the news with?  And what can give you more relief in time of 
frustration, grief, sadness, or 'the blues' than talking to a friend? Our friends are a 
necessary part of our lives; they are our mirrors, and our sounding boards. 
 
It is of utmost importance to carefully choose the people with whom we will associate. 
We are the average of the five people closest to us, and that relates to their lifestyle, 
manners and income. If we make friends with someone who is always looking for an 
easy way out, tells 'white lies', makes excuses, and avoids taking responsibility, it is 
only a matter of time before we start slacking off in those areas. Somehow behaviour 
that seemed unthinkable before will change our perspective and become the norm.  
 
Take an inventory of the person you are right now, compared to the person you were a 
year or two ago. What qualities have you adopted from the people you surround 
yourself with? How have your friends consciously or unconsciously influenced you in 
those areas? If your friends motivate and encourage you, that's great!  
 
It is up to you to make the change, for as long as you tolerate mediocrity from others, 
you too will find mediocrity in your own life acceptable. Know, however, that this will be 
one of the hardest changes you will have to make, for your friends will not want you to 
grow. Sometimes you have to leave behind those who are not willing to climb the 
mountain with you. If they refuse to share your vision of personal growth, then they 
should not try to discourage you from reaching your dream. 
 

[Adapted from www.divinecaroline.com] 

  

 
TOTAL SECTION B: 

  
10 
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SECTION B: SUMMARY   
 
QUESTION 2: SUMMARISING IN YOUR OWN WORDS  
 
Use the following main points that the candidate should include in the summary, as a 
guideline.  
 
(Any 7 valid points are to be credited in either paragraph-form or point-form.) 

  

 
POINT FORM 
 
• Friends provide us with necessary human interaction. 

 
• Friends provide us with necessary closeness and friendships. 
 
• They share our happy and our difficult moments.  

 
• Friends are a reflection of who we are (our mirrors). 

 
• Friends are those with whom we can share our ideas. 

 
• We should select friends who reflect our own positive lifestyles.  

 
• They set trends for our behaviour. 

 
• Friends who influence us positively could keep us motivated. 
 
• As long as we tolerate mediocrity in our friends, we will carry on being satisfied 

with mediocrity in our own lives. 
 

• Friends could have a conscious or an unconscious influence. 
 
• Some friends might not share our visions, in which case they should not be 

allowed to hinder our personal growth.               

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
PARAGRAPH FORM 
 
NOTE:  What follows is merely an example. It is not prescriptive and must be used very 
             carefully. 
 
Friends provide us with necessary human interaction, closeness and friendships.  They 
share our happy as well as our difficult moments. It is important that friends could have 
both conscious and unconscious influences on us. In fact, they are a reflection of who 
we are (our mirrors) as well as people with whom we can share our ideas. We should 
therefore select friends who reflect our own positive lifestyles; otherwise, we could be 
adversely influenced, whereas we desire to be positively influenced. Some friends 
might not share our visions, in which case they should not be allowed to hinder our 
personal growth. We must face the fact that, as long as we tolerate mediocrity in our 
friends, we will carry on being satisfied with mediocrity in our own lives. 
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SECTION B:  SUMMARY 

 
QUESTION 2:  SUMMARISING IN YOUR OWN WORDS 

  

 
TEXT C gives a perspective on fashion. Summarise in your own words the writer's 
ideas about fashion. 

  

 
NOTE: 
 
 

1. Your summary should include 7 points and NOT exceed 90 words. 
2. You may write a fluent paragraph OR in point form. 
3. You are NOT required to include a title for the summary. 
4. Indicate your word count at the end of your summary. 

    
 
 

 
TEXT C 
 
Fashion is something we deal with every day. Even people who say they don't care 
what they wear choose clothes every morning that say a lot about them and how they 
feel that day. Fashion is a state of mind – an extension of one's self. Fashion talks: it 
can whisper; a high-energy scream or an all-knowing wink and a smile. Most of all, 
fashion is about translating self-esteem into a personal style. 
 
There are many reasons for wearing what we wear:  mountain climbers wear high-tech 
outerwear to avoid frostbite and over-exposure; judges wear robes; people in the 
military wear uniforms; brides wear long white dresses.  
 
One certainty in the fashion world is change. We are constantly being bombarded with 
new fashion ideas from music, videos, books and television. Movies also have a 
significant impact on what people wear. Ray-Ban, the world-famous supplier of 
sunglasses, sold more shades after the movie Men in Black. Sometimes a trend is 
world-wide. Back in the 1950s, teenagers everywhere dressed like Elvis Presley. 
 
Musicians and other cultural icons have always influenced what we're wearing, but so 
have political figures and royalty. Newspapers and magazines report regularly on what 
popular people wear. Even folks in the 1700s pored over fashion magazines to see the 
latest styles.  
 
Fashion is revealing. Clothes reveal the group to which a person belongs. In high 
school, various groups have various names. Styles show who you are, but they also 
create stereotypes and distance between groups. For instance, a businessman might 
look at a boy with green hair and multiple piercings as a freak and an outsider. But to 
another person, the boy is a strict conformist. He dresses a certain way to deliver the 
message of rebellion and separation, but within that group, the look is uniform. 
Acceptance or rejection of a style is a reaction to the society we live in. 
 
Fashion is a language which tells a story about the person who wears it. 'Clothes 
create a wordless means of communication that we all understand,' according to 
Katherine Hamnett, a top British fashion designer. Hamnett became popular when her 
T-shirts with large messages like 'Choose Life' were worn by several rock bands. 
 
Fashion is big business. More people are involved in the buying, selling and production 
of clothing than in any other business in the world.  

[Source:  Adapted from www.pbs.org]  
 

  

 

TOTAL SECTION B:  10 
   

http://www.pbs.org/
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SECTION B:  SUMMARY   
 
QUESTION 2:  SUMMARISING IN YOUR OWN WORDS  
 
Use the following main points that the candidate should include in the summary, as a 
guideline. Accept other valid points. 
 
(Any 7 valid points are to be credited in either paragraph-form or point-form.) 

  

 
POINT FORM: 

FACTS QUOTATION 
1 Outfits reflect people's feelings and 

personalities. 
 

1 'clothes every morning that say a lot 
about them and how they feel that day.' 

2 There are different practical reasons for 
choosing an outfit. 

2 'There are many reasons we wear what 
we wear' 

3 Ideas on fashion originate from a variety 
of media. 
 

3 'new fashion ideas from music, videos, 
books and television. Movies...' 

4 Celebrities influence fashion trends. 
 

4 'Musicians and other cultural icons / 
political figures and royalty' 

5 Choice of fashion can create 
stereotypes and polarise groups. 
 

5 'they also create stereotypes and 
distance between groups.' 

6 Society has an impact on fashion styles 
and trends. 
 

6 'Acceptance or rejection of a style is a 
reaction to the society we live in.' 

7 Fashion is a form of non-verbal 
communication. 
 

7 'Clothes create a wordless means of 
communication' 

8 Fashion generates more business than 
any other industry. 

 

8 'More people are involved in the buying, 
selling and production of clothing than 
any other business in the world.' 

 
PARAGRAPH FORM: 
 
Outfits reflect people's feelings and personalities. However, there are different practical 
reasons for choosing an outfit. Furthermore, ideas on fashion originate from a variety 
of media. Celebrities also influence fashion trends. While people's choice of fashion 
can create stereotypes and polarise groups, society has an impact on styles and 
trends. Fashion is a form of non-verbal communication. It is big business and 
generates more commerce than any other industry. 

  
 
 
 
 
[10] 
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SECTION B:  SUMMARY 

 
QUESTION 2:  SUMMARISING IN YOUR OWN WORDS 

  

 
Carefully read TEXT C below. It explores the way people experience time.   
 
NOTE: 
 
 

You are required to do the following: 
 
1. Summarise in your own words what the writer has to say about 

people's experience of time. 
2. Your summary should include SEVEN points and not exceed 90 words. 
3. Your summary must be in paragraph form. 
4. You are NOT required to include a title for the summary. 
5. Indicate your word count at the end of your summary. 

    
 
 

 
TEXT C 
 

SLOW DOWN TIME 
 

Time is extremely precious. Yet it can often feel as though it is rushing away from us, 
that there's never quite enough of it. Some of us are intolerant of the idea of 'losing' 
time. Part of this is to do with our personality (whether we are impatient or 
competitive), part is to do with our beliefs (in Western cultures, for example, people 
believe that they are free to shape their own destiny, and so it is up to them to work 
hard to achieve any goals). 
 
Those people who hate the idea of lost time ensure they fill every last minute of it – a 
life filled is a life fulfilled, they believe. When they are busy all the time, they are happy, 
and when they try to relax they get agitated and bored. People like this consider 
boredom to be something unpleasant that is to be avoided at all costs.  
 
Too much stimulation is not always a good thing. Aside from the stress, which can 
negatively affect one's health, it suddenly hits some people that they have had no time 
for themselves, and are disillusioned with life. Such people can become very unhappy. 
 
But the idea that boredom is a waste of time is a misconception. Because filling our 
time with nothing, allowing ourselves to daydream, can be very constructive – it allows 
our feelings and thoughts to mature and our creativity to thrive. 
 
That said, it's not just about allowing us to experience more 'empty' time. Our 
wellbeing can be improved by slowing down how we experience time, and different 
people can do this in different ways. Yoga and meditation are two of the best remedies 
– even if you can't manage a class every week, a few seconds at your desk to stop 
and breathe will relieve the pressure that comes when it feels as if you are running out 
of time. 
 
There are those who spend their weekends gardening; the way they experience time 
while engaging in this activity is very different from the way they experience time 
during the busy working week. But you must find what works for you. The best advice 
is to take up a hobby. 
 

[Source: Adapted from Psychologies, April 2012] 

  

 
TOTAL SECTION B:  10 
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SECTION B: SUMMARY 
 
QUESTION 2: SUMMARISING IN YOUR OWN WORDS  
 
Use the following main points that the candidate should include in the summary, as a 
guideline.  
 
Any 7 valid points are to be credited. The summary should be in paragraph form. 

  

 
FACTS QUOTATIONS   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. Personalities and belief systems 
influence how one experiences time. 

Part of this is to do with our personality 
... part is to do with our beliefs 

2. A life filled with events and activities is a 
fulfilled life. 

people who hate the idea of lost time 
ensure they fill every last minute 

3. Doing nothing can be constructive. ... it allows our feelings and thoughts to 
mature and our creativity to thrive. 

4. A busy schedule affects one's health. Too much stimulation ... can negatively 
affect your health 

5. Poor planning leads to a waste of time. they have had no time for themselves 
and are disillusioned with life, [and] can 
become very unhappy 

6. Individuals must reserve time for 
themselves. 

7. Participating in relaxing activities 
rejuvenates one. 

Our wellbeing can be improved by 
slowing down 

8. Suitable hobbies help people to slow 
down and de-stress. 

There are those who spend their 
weekends gardening 

 
PARAGRAPH 
 
Personalities and belief systems influence how one experiences time. Furthermore, a 
life filled with events and activities is a fulfilled one. If one does nothing, that can also 
be constructive, because a busy schedule affects one's health. However, poor 
planning leads to a waste of time. Moreover, individuals must reserve time for 
themselves. In addition to this, participating in relaxing activities, such as having a 
hobby, rejuvenates one and allows people to slow down. 
 
(74 words) 

  

 
  



English Home Language/P1                     6 DBE/2014 
NSC – Grade 12 Exemplar – Memorandum 

Copyright reserved                                                                                                              Please turn over                              

 
 
Marking the summary: 

 
The summary should be marked as follows: 
 
• Mark allocation: 

o 7 marks for 7 points (1 mark per main point) 
o 3 marks for language 
o Total marks: 10 

 
• Distribution of language marks when candidate has not quoted verbatim: 

o 1–3 points correct: award 1 mark 
o 4–5 points correct: award 2 marks 
o 6–7 points correct: award 3 marks 

 
• Distribution of language marks when candidate has quoted verbatim: 
 

o 6–7 quotations: award NO language mark 
o 1–5 quotations: award 1 language mark 

 
• Word Count: 

o Markers are required to verify the number of words used. 
o Do not deduct any marks if the candidate fails to indicate the number of words 

used or if the number of words used is indicated incorrectly. 
o If the word limit is exceeded, read up to a maximum of 5 words above the 

stipulated upper limit and ignore the rest of the summary. 
 
• Approach to marking the summary: 

o Mark the summary irrespective of the quotations and/or own words. 
o Determine how many language marks can be awarded. 
o Now consider the number of quotations and deduct from the language marks 

awarded. 

  

  
 TOTAL SECTION B:  10 
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SECTION B:  SUMMARY 
 
QUESTION 2:  SUMMARISING IN YOUR OWN WORDS 

  

 
Carefully read TEXT C below. It is an article on the role that parents can play in 
preparing their children for the 21st century. 

  

 
NOTE: 
 
 

You are required to do the following: 
 
1. Use the information below to write a summary of how children should 

be prepared for the 21st century.  
2. You must write a fluent paragraph, using your own words. 
3. Your summary should include SEVEN points and NOT exceed 90 words. 
4. You are NOT required to include a title for the summary. 
5. Indicate your word count at the end of your summary. 

  
 
 

 

TEXT C 
 

21ST CENTURY LIFE: WILL CHILDREN BE READY? 
 

Today's children are expected to have multiple careers and roughly a dozen jobs before 
they reach the age of 30. Forbes magazine lists some of the jobs that may exist in 
15 years' time: for example, gene screener, robot mechanic and quarantine enforcer. 
What can parents do to prepare children for their 21st century lives? 
 
Parents should help their children to think of learning as a life-long process and not mere 
acquisition and memorisation of knowledge. Because the Internet allows such easy and 
rapid dissemination, children will always need to be proficient in the filtering, interpretation 
and evaluation of information. Parents should encourage their children to embrace 
opportunities for learning and self-improvement at home, at school, and in the community. 
Children should be allowed to build analytical, creative, social, emotional, and practical 
thinking skills.  
 
The importance of effective communication cannot be over-emphasised. Like past 
generations, today's future adults will need to effectively express their thoughts and 
questions, but they will need to be effective in more modes of communication and with a 
larger variety of audiences. The world will continue to shrink and our children's ability to 
bridge cultural differences will serve them well. Therefore, it is important for children to 
think globally and learn about other languages and cultures. 
 
Children need to understand that if they work hard, they can learn and improve in any 
area. It is desirable that they believe that they can utilise resources and with sincere effort 
learn and do what they care about. These attitudes are indeed 21st century and reflect 
what scientists understand about how our brains literally change as we learn and grow.  
 
It is advisable that parents themselves become learners. Examples set by parents teach 
volumes. They could point out, for example, how to enter new situations, set goals, and 
draw on resources that help create and sustain positive change and learning. Were 
parents to focus on these principles, 21st century children could grow up to be confident, 
well-rounded individuals, empowered to learn and change as they need and desire, and 
ready to embrace or adapt to the inevitable waves of change the 21st century will bring. 
 

[Adapted from http://www.thinkparenting.com] 
 
 TOTAL SECTION B:  10 
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SECTION B: SUMMARY 
 
QUESTION 2: SUMMARISING IN YOUR OWN WORDS  
 
Use the following main points that the candidate should include in the summary as a 
guideline. 
 
Any 7 valid points are to be credited in paragraph-form. 

  

 
 QUOTATIONS  OWN WORDS/POINTS 
1 jobs that may exist in 15 years' 

time ... What can parents do to 
prepare children for their 21st 

century lives 

1 Children should be prepared for the 
unconventional job market in the 21st 
century. 

2 learning as a life-long process 2 Life-long learning needs to be valued. 
3 to proficiently filter, interpret, and 

evaluate information 
3 Developing critical thinking skills is 

essential. 
4 Embrace opportunities for learning 

and self-improvement at home, at 
school, and in the community. 

4 Children should be open to learning 
from a wide variety of sources. 

5 The importance of effective 
communication cannot be over-
emphasised. 

5 The ability to communicate effectively 
is vital. 

6 important for children to think 
globally 

6 Children should recognise the reality of 
globalisation. 

7 If they work hard, they can learn 
and improve. 

7 Diligence will be rewarded. 

8 Examples set by parents teach 
volumes ... ready to embrace or 
adapt to the inevitable waves of 
change. 

8 Children should learn from role 
models, like their parents, to prepare 
for a rapidly changing world. 

 
PARAGRAPH-FORM 
 
NOTE:  What follows is merely an example. It is not prescriptive and must be used very         

carefully. 
 
Parents should prepare their children for the unconventional job market in the 21st 
century. Therefore life-long learning needs to be encouraged. Furthermore, developing 
critical thinking skills is essential and children should be open to learning from a wide 
variety of sources. Diligence is the avenue to success. Inevitably, the ability to 
communicate effectively is vital. Moreover, children should transcend local boundaries. 
Lastly, parents who are role models prepare their children for a rapidly changing world. 

(75 words) 
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SECTION B:  SUMMARY 

 
QUESTION 2:  SUMMARISING IN YOUR OWN WORDS 

  

 
TEXT C addresses the positive outcomes of peer pressure. Summarise in your own 
words the benefits of being exposed to peer pressure.  

  

 
NOTE: 
 
 

1. Your summary should include SEVEN points and NOT exceed 90 words. 
2. You must write a fluent paragraph. 
3. You are NOT required to include a title for the summary. 
4. Indicate your word count at the end of your summary. 

  
 
 

 
TEXT C 
 

PEER PRESSURE – AN ALTERNATIVE VIEW  
 

Ten years ago, Joe Allen began studying a diverse group of seventh grade learners. 
One of his main concerns was how children deal with peer pressure and how deeply 
they feel the need to conform to the crowd. 
 
According to every popular theory of adolescence, peer pressure is peril; being able to 
resist it should be considered a sign of character strength. Yet when Allen followed up 
on these children for the next ten years, he found that children exposed to more peer 
pressure early on were turning out better than their counterparts. Notably, they had 
higher-quality relationships with friends, parents and romantic partners. Their need to fit 
in, in the early teens, later manifested itself as a willingness to accommodate others – a 
necessary component of reciprocal relationships.   
 
The self-conscious child who spent seventh grade convinced that everyone was 
watching her, learned to be attuned to subtle changes in others' moods. That heightened 
sensitivity later led to empathy and social adeptness. Meanwhile, those children who did 
not experience much peer pressure to smoke or drink did not turn out to be the 
independent-minded stars we would imagine. The child who could say no to his peers 
turned out to be less engaged socially. If he were too detached to care what his peers 
thought, he probably was not motivated by what society expected of him, either. 
 
Allen found that vulnerability to peers' influence can be as much of an asset as a liability.  
Many pressures felt by teens pull them in the right direction – to perform well at school 
and sport and act maturely. Susceptibility to peer pressure is not the only danger. Merely 
resisting peer pressure could sever relationships, while negotiating with one's peers 
teaches true negotiation skills. Children who are able to stand up to friends, maintaining 
their autonomy while doing so in an amicable way, preserve their friendships. In simple 
terms, if two peers can agree to disagree, that is an excellent sign.  Teens who have 
always backed down to avoid conflict later exhibit many negative outcomes, including 
depression and anxiety. 
 
The skills a child needs to handle peer pressure come from the home. When parents 
and children focus on the reasons why they disagree, rather than resorting to personal 
attacks, a meeting of minds is possible. Children who learn a positive conflict style from 
interactions with their parents are positioned to use skilful negotiation tactics when 
dealing with peer pressure. 

 [Adapted from www.thedailybeast.com] 
 

  

 

TOTAL SECTION B: 
 

  10 
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SECTION B: SUMMARY 
 
QUESTION 2: SUMMARISING IN YOUR OWN WORDS  
 
Use the following main points that the candidate should include in the summary as a 
guideline. 
 
Any 7 valid points in paragraph-form are to be credited. 
 
(Sentences and/or sentence fragments must be coherent.) 

  

 
NO. QUOTATIONS NO. POINTS 

1 'turning out better than their 
counterparts' 1 Adolescents turn out better (than 

their peers).  

2 
'higher-quality relationships with 
friends, parents and romantic 
partners' 

2 
Adolescents exposed to peer 
pressure have healthier 
relationships with others later in life. 

3 

'Their need to fit in, in the early 
teens, later manifested itself as a 
willingness to accommodate 
others.' 

3 

Those who felt a need to conform 
were more willing to consider the 
views of others. 

4 'attuned to subtle changes in others' 
moods' 4 They are sensitive to the mood 

changes in others. 

5 
'That heightened sensitivity later led 
to empathy and social adeptness.' 5 

Children who are self-conscious 
develop social skills/become more 
empathic. 

6 

'Many pressures felt by teens pull 
them in the right direction/to 
perform well at school and sport 
and act maturely.' 

6 

Learning to compromise with peers 
develops a child socially and 
academically. 

7 

'negotiating with one's peers 
teaches true negotiation skills' 7 

Interacting with one's peers is 
important to develop communication 
skills./They learn the skills of good-
humoured negotiation. 

8 

'able to stand up to friends, 
maintaining their autonomy while 
doing so in an amicable way, 
preserve their friendships.' 

8 

Self-assertive individuals are able to 
preserve their friendships.  

 
PARAGRAPH-FORM 
 
NOTE: What follows is merely an example. It is not prescriptive and must be used very         

carefully. 
 
Adolescents exposed to peer pressure turn out better than their peers and have healthier 
relationships with others later in life, since those who feel a need to conform are more 
willing to consider others' views. Self-conscious children develop social skills and become 
more empathic. Moreover, learning to compromise with peers develops a child socially 
and academically. Interacting with one's peers is important to the development of 
communication skills. Peer pressure prepares a child for the demands of society, 
equipping him/her with good-humoured negotiating skills.   

(84 words) 
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SECTION B:  SUMMARY 
 

QUESTION 2:  SUMMARISING IN YOUR OWN WORDS 

  

 

TEXT C provides a discussion on assertive communication. Summarise, in your own 
words, the aspects of constructive criticism that facilitate effective communication. 

 

 

NOTE: 
 
 

1. Your summary should include SEVEN points and NOT exceed 90 words. 
2. You must write a fluent paragraph. 
3. You are NOT required to include a title for the summary. 
4. Indicate your word count at the end of your summary. 

  
 
 

 

TEXT C 
 

HOW TO GIVE CONSTRUCTIVE CRITICISM 
 

Assertive communication and constructive criticism are important tools in building an 
empowered team. Laura Kennedy from Wellness says that when communicating with  
co-workers, clear communication faciltates understanding and solution finding. 
 

Assertive communication is not about dominating a situation, but rather allowing for 
collaboration between employees. Open dialogue must be created so that all employees 
can participate. Businesses that do not encourage assertive communication often follow 
a hierarchical system which limits their growth. Everyone should be encouraged to  
brainstorm to find solutions. Constructive criticism guides people rather than breaking 
them down. It creates a platform where all possible solutions can be considered. 
Kennedy says it's more accurate to think of it as effective feedback. Constructive 
criticism allows for career development.  
 

Kennedy says it is better to communicate with someone on a personal level first. E-mails 
do not have the benefit of tone and body language to guide the conversation. Without 
these non-verbal clues there is more chance you will be misunderstood and even run the 
risk of the conversation being perceived as a personal attack. To avoid one-sided 
dominance, go into each communication with an understanding of your goal and an open 
mind about how to get there. This includes understanding the context in which the 
communication occurs. 
 

During the conversation be decisive rather than uncertain. If you think and talk about 
yourself positively it creates an impression of credibility. 
 

When starting a conversation be careful of being accusatory. You need to talk about the 
behaviour that is problematic, not the person. This requires you to get into a meeting with 
all the facts. There is a debate over whether or not to include emotion when addressing 
an issue. Kennedy says it's impossible to leave it out, as emotion drives most decisions.  
Afterwards, draw up clear points about what was discussed and what is expected. This 
clarifies understanding and minimises confusion.  
 

Clear communication paths reduce frustration, allow teams to work more effectively to 
reach their goals and allow for higher engagement. Conflict is reduced when there is a 
focus on facts. 

 [Adapted from Succeed, October 2013] 

 
TOTAL SECTION B: 

 
   10 
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SECTION B: SUMMARY 
 
QUESTION 2: SUMMARISING IN YOUR OWN WORDS  
 
Use the following main points that the candidate should include in the summary as a 
guideline. 
 
Any 7 valid points are to be credited in paragraph-form. 
 
(Sentences and/or sentence fragments must be coherent.) 

  

 

NO. QUOTATIONS NO. POINTS 

1 'Assertive communication is not about 
dominating a situation but rather allowing 
for collaboration between 
employees.'/'Open dialogue must be 
created so that all employees can 
participate.’ 

1 Assertive communication allows 
for open discussion and co-
operation. 

2 'Everyone should be encouraged to 
brainstorm to find solutions.’/’creates a 
platform where all possible solutions can be 
considered.’ 

2 Everyone should be encouraged 
to participate in finding solutions. 

3 ‘Constructive criticism guides people rather 
than breaking them down.’/‘it’s more 
accurate to think of it as effective feedback.’ 

3 People are given direction when 
constructive criticism is given and 
this allows for growth.   

4 'it is better to communicate with someone 
on a personal level first.' 

4 A personal approach initially is 
important. 

5 'To avoid one-sided dominance, go into 
each communication with an understanding 
of your goal and an open mind about how 
to get there.' 

5 Always have an objective in mind 
and consider alternative 
perspectives. 

6 'This includes understanding the context in 
which the communication occurs.'/'This 
requires you to get into a meeting with all 
the facts.'/'Conflict is reduced when there is 
a focus on facts.' 

6 Be aware of the context/facts 
before embarking on a 
discussion. 

7 'During the conversation be decisive rather 
than uncertain.'/'If you think and talk about 
yourself positively it creates an impression 
of credibility.' 

7 Being assertive adds value to the 
impression made on others. 

8 'When starting a conversation be careful of 
being accusatory./’You need to talk about 
the behaviour that is problematic, not the 
person.' 

8 The issue should be the focus 
point in the conversation without 
being personal and emotional. 

9 'Afterwards, draw up clear points about 
what was discussed and what is expected. 
This clarifies understanding and minimises 
confusion.' 

9 A systematic approach will 
obviate misunderstanding 
between parties. 

 
 
  


